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REQUEST FOR QUALIFICATIONS 

 
SIOUX CITY COMPREHENSIVE PLAN 

CITY OF SIOUX CITY, IOWA 
ECONOMIC AND COMMUNITY DEVELOPMENT DEPARTMENT 

 CITY PROJECT NO. 879001 
 
 
I. PURPOSE 
The City of Sioux City, Iowa is hereby soliciting consultant qualifications for professional services to 
prepare a Comprehensive Plan for the City. This request invites qualified consultants to submit 
qualifications for accomplishments of the items of work described below under Scope of Services. 
Information shall be prepared and submitted in accordance with the requirements described in this 
Request for Qualifications (RFQ). Once the firm is selected, a contract will be negotiated based on a 
mutually agreed upon scope of services.  
 
II. PROJECT DESCRIPTION 
Firm qualifications are being requested to prepare a complete Comprehensive Plan for the City.  The 
current Comprehensive Plan was completed in 2005 and several amendments have been completed 
since the original adoption.  Those amendments included the adoption of several specific area plans.  
The current Comprehensive Plan and the completed area plans can be found on our website at 
www.sioux-city.org/planning  The City adopted a new Zoning and Sign Code in March 2015 which can be 
found at http://online.encodeplus.com/regs/siouxcity-ia/ City staff are also updating our Subdivision 
Ordinance and anticipate adoption in December 2016. Consultant services will be funded by the City of 
Sioux City under Capital Improvement Program (CIP) project number 879001.   
 
III. PROPOSAL SUBMISSION 
Responses to the RFQ must be received by the City of Sioux City as follows: 
 
 Due Date:   Monday, November 28, 2016 
  
 Time:    Prior to 4:00 p.m. CST 
 
 Deliver to:  Jeff Hanson, Community Development Operations Manager 
    City Hall (Room 308) 
    405 6th Street / PO Box 447 
    Sioux City, IA 51102 
 
 Number of copies: 7 hard copies, 1 electronic (pdf) copy 
 
IV. PROPOSAL CONTENT 
To standardize responses and simplify the comparison and evaluation of responses, all statements must 
be organized in the manner set forth below, separated into sections, and appropriately labeled. All 
information and materials requested shall be provided in the proposal under a single cover. The 
proposal length shall be limited to a maximum of 30 single-sided pages, not including dividers and 
covers. Minimum font size shall be ten (10) point.  
 

http://www.sioux-city.org/planning
http://online.encodeplus.com/regs/siouxcity-ia/
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Business Organization 
The full name and address of the firm’s organization and the branch office that will perform the services 
described herein shall be stated. The Principal-in-Charge of the branch office shall be identified. 
 
Technical Approach and Scope of Work 
The responding firm shall state its understanding of the project as outlined in the Scope of Services. The 
approach in rendering the services required, including the use of subconsultants, shall be detailed in a 
proposed Scope of Services.  
 
Related Technical Experience 
Descriptions of a minimum of two (2) and a maximum of five (5) projects of similar size and nature shall 
be submitted. The project description must contain the scope of services performed, location and 
references.  
 
Project Staffing and Organization 
Qualifications of the project manager and personnel, including anticipated sub-consultants, with 
specialized skills shall be highlighted. A list of sub-consultants that will be used and the work they will 
perform. Resumes for all key personnel listed shall be included and show the following: 

 Name, specialty, and job title 

 Years of relevant experience with firm (and previous employers) 

 Academic degree(s), discipline, and year degree(s) received 

 Professional registrations 

 Office location where employed 

 A synopsis of experience, training or other qualities that reflect the individual’s related 
experience and expected contribution to the project. 

 A brief history of professional certifications, registrations, and licenses that your firm / 
individuals hold that pertain to this project.  If the firm or personnel have had their professional 
certification, registration, and / or license revoked, suspended, sanctioned please provide the 
dates and circumstances as a part of this response. 
 

Consultant and sub-consultants shall identify any group, individual or organization that they may have 
worked for, or currently work for, that has had ownership, lease, development, related or similar 
interest in the City of Sioux City. The City reserves the right to reject any response or responder who it 
feels has a conflict of interest.  

 
Timely Completion of the Project 
Discuss the consultant’s and anticipated sub-consultant’s current workload and its ability to complete 
the project in a timely manner.  
 
Quality Control (QC) and Quality Assurance (QA) 
Provide and describe the QC and QA program that will be used.  
 
Additional Information 
Provide any additional information regarding the firm’s experience and capabilities that would be 
important to the success of the project.  
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V. FORM OF CONTRACT AND INSURANCE REQUIREMENTS 
The City of Sioux City’s standard consulting services agreement will be used for this project. A copy of 
the standard form of contract is included as Attachment 1. Section 7 of the agreement outlines the 
minimum insurance the consultant must have in order to enter into a consulting services agreement 
with the City of Sioux City.  
 
VI. SCOPE OF SERVICES 
A proposed Scope of Services is included as Attachment 2. The proposed Scope of Services is not 
intended to be a detailed scope of work that will be required as part of the final consultant services 
agreement, but is intended to provide general information to firms wishing to submit qualifications. It is 
the intent of the City to draw upon the expertise and experience of firms submitting qualifications as to 
their recommendations as to exact tasks of work to accomplish City goals. The City will negotiate the 
detailed Scope of Services with the successful firm should the City elect to proceed with the project.  
 
VII. CONTACT PERSON 
Any questions concerning the Request for Qualifications should be directed to Jeff Hanson, 405 6th 
Street, Sioux City, Iowa 51102, 712-279-6103, jeffhanson@sioux-city.org. 
 
VIII. INQUIRIES AND CLARIFICATION OF REQUEST  
After issuance of an RFQ, persons or entities who intend to respond to such RFQ by submission of a 
competitive proposal, and who have questions regarding the RFQ, or who object to any term, provision, 
or requirement of the RFQ, or who desire clarification or interpretation of any term, provision, or 
requirement of the RFQ, may submit such questions, objections, or requests for clarification or 
interpretation to the Contact Person named above no later than five (5) calendar days prior to the 
proposal due date. Such questions, objections, requests for clarification or interpretation shall be 
submitted in writing and shall clearly identify the individual or entity submitting same, including the 
name, address, telephone number, and email address of such person or entity.  
 
Persons or entities shall not attempt to contact or communicate with, in writing, electronically, or orally, 
any City official or employee other than the designated contact person in an attempt to gather 
information which would be helpful in responding to the RFQ, or in an attempt to influence the City’s 
consideration of its competing proposal. The City may refuse to accept or may return the proposal of 
any person or entity determined to be in violation of this provision. Contacting other selection 
committee members will be considered inappropriate and may lead to a loss of Selection Criteria points 
or disqualification, at the discretion of the Project Manager.  
 
The City’s Contact Person will respond in writing to all questions, objections, requests for clarification or 
interpretation presented to the City as provided above. Only the City’s written responses shall be 
considered the City’s official response binding upon the City. In addition to making a written response, 
the City may issue an addendum amending the RFQ by changing, deleting, or adding terms, provisions, 
or requirements to the RFQ.  In no case will verbal communications override written responses or 
requirements of this RFQ.  
 
IX. EVALUATION AND SELECTION PROCESS 
Qualifications will be evaluated by a selection committee established by the City using the Selection 
Criteria included in Attachment 3 to identify the firm or firms best qualified to meet the City’s needs on 
this project. The firm(s) deemed best qualified by the selection committee may be invited for additional 
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presentation and interviews. However, the City reserves the right to request interviews of any, all, or 
none of the consultants.  
 
X. ACCEPTANCE / REJECTION OF RESPONSES 
The City reserves the right to accept or reject any or all responses submitted, in whole or in part, and to 
waive any informalities or technicalities which at the City's discretion are determined to be in the best 
interests of the City. Further, the City makes no representations that a contract will be awarded to any 
responder. The City expressly reserves the right to reject any and all responses without indicating any 
reasons for such rejection(s). The City reserves the right to negotiate with any responder it deems 
suitable to carry out this project.  The City reserves the right to postpone due dates for its own 
convenience and to withdraw this solicitation at any time without prior notice.  
 
XI. SCHEDULE 
Responses are due by 4:00 p.m. CST on November 28, 2016. Responses should be mailed or hand 
delivered to Room 308 of City Hall (405 6th Street).  Listed below are estimated dates and times of 
actions related to this RFQ. These dates are for planning purposes only and represent the City’s desired 
timeline for implementing this project. The timeline may be adjusted; however, as needs and 
circumstances dictate.  
 

DATE  EVENT  
November 1, 2016 RFQ Issue Date  
November 28, 2016   RFQ Due 
December 2016 Consultant Interviews (if necessary) 
December 2016/January 2017 Contract Negotiations/Preparation 
January 2017 Council Approval / Notice to Proceed 
February 2017 - May 2018 Duration of Project 

 
XII. COMPENSATION 
The payment terms of the contract for this project will include mutually agreed upon line items with a 
maximum cost not to exceed the fee negotiated with the successful consultant. Only those services 
rendered after approval of the agreement will be eligible for compensation.  
 
XIII. MISCELLANEOUS PROVISIONS  
All documents, graphics, maps and exhibits produced by the successful proposer as part of this project 
shall be provided to the City, become the property of the City of Sioux City, and are to be available for 
use by the City in any manner the City deems appropriate.  
 
This RFQ does not commit the City to award a contract, pay any costs incurred in preparation of 
these qualifications or participating in the interview process, or to procure or contract for any 
services.  
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ATTACHMENT 1 
 

CITY OF SIOUX CITY, IOWA 
CONSULTING SERVICES AGREEMENT 

 

CITY'S CONSULTING SERVICES AGREEMENT 

 

THIS AGREEMENT made on                         by and between the City of Sioux City, Iowa, a 

municipal corporation, (hereinafter referred to as "City"), and BUSINESS LEGAL NAME (hereinafter 

referred to as "Consultant") . 

 

WITNESSETH:  That whereas the City intends to retain the Consultant to perform professional 

services for a project known as Sioux City Comprehensive Plan  and hereinafter called the Project. 

 

NOW, THEREFORE, the City and Consultant for the consideration hereinafter set forth agree as 

follows: 

 
1. The Consultant shall provide professional services for the Project in accordance with this 

Agreement and the terms and general conditions of the City's Consultant Services 

Agreement, which is attached hereto and hereby made a part of this Agreement. 

 
2. The Project is described as follows : 

 

Completion of a Comprehensive plan for the City as further described in Exhibit A. 

 

NOW, THEREFORE, THIS AGREEMENT WITNESSETH, that for and in consideration of the 

mutual covenants and promises between the parties hereto, it is hereby agreed that the Consultant 

shall furnish services and the City shall make payment for same in accordance with the Agreement. 

 
IN WITNESS WHEREOF the parties hereto have made and executed this Agreement the day and 

year first above written. 

 

CITY OF SIOUX CITY, IOWA      CONSULTANT 
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EXHIBIT “A” 
CONSULTANT’S SERVICES 
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ATTACHMENT 2 

SCOPE OF SERVICES 
CITY OF SIOUX CITY, IOWA  

COMPREHENSIVE PLAN FOR THE CITY 
 

This proposed Scope of Services is not intended to be a detailed scope of work that will be required as 
a part of the final consultant services agreement, but is intended to provide general information to 
firms wishing to submit qualifications.  
 
The current Comprehensive Plan was completed in 2005 and is titled My Home, Our Neighborhood, 
Everybody’s Hometown.  Numerous major projects both commercial/industrial and new residential 
subdivisions have been completed since the adoption of that Plan.  In addition to the Plan, numerous 
planning area studies were completed and adopted to the Comprehensive Plan in various areas of Sioux 
City.  In March 2015, the City of Sioux City adopted a new Zoning and Sign Ordinance.  The new 
Comprehensive Plan must be consistent with our new zoning district definitions and associated land use 
requirements, and must incorporate as appendices the completed and adopted planning area studies.  
 
The Iowa legislature signed into law the Iowa Smart Planning Act on April 26, 2010. (Chapter 18B: Land 
Use – Smart Planning, of the Code of Iowa) The law establishes 10 smart planning principles to apply 
during deliberation of all appropriate planning, zoning, development, and resource management 
decisions. The principles include (1) collaboration, (2) efficiency, transparency, and consistency, (3) 
clean, renewable, efficient energy, (4) occupational diversity, (5) revitalization, (6) housing diversity, (7) 
community character, (8) natural resource and agricultural protection, (9) sustainable design, and (10) 
transportation. The new Comprehensive Plan should reflect the guiding principles as prescribed in 
Chapter 18B: Land Use – Smart Planning, of the Code of Iowa.  
 
Scope of Services Requested 
The scope of work will be finalized once a consultant is selected. At minimum, the following scope of 
work/approach is required:  
 
Plan Analysis 
The consultant will be expected to complete a thorough review of the existing 2005 Comprehensive Plan 
and subsequent updates to identify relevant sections that should remain, be revised, or be removed. 
This review should include recognition of deficiencies of the current plan and identification of elements 
that should be incorporated into the new plan, including Iowa Smart Growth Planning principles. The 
consultant will analyze development trends as a tool that can be used to help identify future 
development goals.  
 
Public Outreach 
The consultant is expected to take the lead in public outreach, visioning, and plan branding and 
promotion. The consultant, in collaboration with staff, shall plan and play a major role in community 
engagement to include town hall meetings, open houses, public hearings, and other informal 
information sessions as needed.  A broad-based participation plan or citizen engagement plan and 
publicity materials should be provided by the consultant to generate participation. A webpage housed 
on sioux-city.org should be developed to publish plan updates and to allow the public to interactively 
comment on the planning process and provide feedback. 
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Plan Framework 
The plan framework below details some required inclusions. This may be amended as public 
feedback is considered in the process, and additional services may be requested as identified by the 
Program Manager and/or the City of Sioux City.  
 

1. Executive Summary and Graphic Overview  
The executive summary should serve as a plan overview, state the Comprehensive Plan goals, 
and provide an introduction to the format of the plan. The graphic overview should be a one-
page graphic representation of the plan elements designed for distribution to the public and 
staff as a visual reminder of our comprehensive plan goals. 
 
2. City Profile 
The city profile will analyze the previous and existing conditions regarding development 
patterns, the economy, infrastructure, demographics, housing, and make future projections for 
population growth, demographic change, economic growth, and development patterns.  
 
3. Land Use and Future Land Use Map 
The plan should define a feasible land use plan for future development with the City, including 

proposed annexation to the corporate boundary based upon development growth potential. 

The plan should evaluate land use goals and visions, including identifying areas for residential 

growth and development. 

4. Housing 

The housing section should include a study that provides an assessment of the present housing 

conditions in the city, and future housing demands in various areas of the city over the next 5, 

10, and 15 years. 

 

5. Quality of life  

The plan should evaluate means to improve quality of life for the residents of Sioux City. This 

section will tentatively include health, historic preservation, and parks and recreation. This 

section should address coordination with the school district regarding future plans for expansion 

and/or consolidation of schools.  

 

6. Infrastructure and Transportation 

The plan should evaluate transportation infrastructure goals to determine investments that 

should be considered. Connectivity goals and requirements, in conjunction with multi-modal 

transportation initiatives, should be addressed. This section should incorporate regional trails 

planning, identify transportation corridors that should be improved, and address future public 

works stormwater drainage and utility needs.   

 

7. Economic Development 

The plan should provide an economic development growth analysis to assess the current and 

past conditions of population, labor, migration, employment trends in Sioux City and the 

surrounding metropolitan area, and identify issues and needs projecting forward. This should 

include a study of potentially viable redevelopment areas within the corporate limits of the city, 
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including infill and redevelopment in the downtown area and adaptive reuse opportunities.  The 

analysis should also include future sites for commercial and industrial expansion. 

 

8. Environmental 

This section should address sustainable development and land use techniques, energy 

efficiency, distributed energy resource and renewable energy infrastructure, local food, 

stormwater management, and other applicable environmental concerns.    

 

9. Implementation Plan 

Implementation strategies should be identified within each section of the plan. 

Accompanying each goal should be steps to achieve said goal. In addition, a chapter of the 

plan should be dedicated to overall implementation strategies and an implementation 

schedule of the plan as a whole.  
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